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1.O01mue moJio:KeHus

Hacrosmee [lonoxenue o mopsake paccMOTpEeHUs OOpalleHuil rpaKaaH B MyHUIIUIAIbHOM
aBTOHOMHOM JIOIIKOJILHOM oOpa3oBarenbHOM YyupexaeHuu «Jlerckuit cax Ne 5 «llonstHka»
(manee MAJIOY) pa3pabortano B coorBercTBuH ¢ DenepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-
@3 «O nopsaake paccMOTpeHus odparienuii rpaxaan Poccuiickoii @eneparum.
[TonoxxeHneM peryimpyroTcs MPaBOOTHOILICHHMS, CBA3AHHBIE C peau3alued IpakJIaHuHoM P®
3akperieHHoro 3a HuM Konctutynueir P® mnpaBa oOpamieHuss B OpraHbl MECTHOTO
caMOyIpaBJieHUs, YCTAaHABIMBAETCS OPSAJOK paccCMOTpeHUsl oOpaiienuii rpaxaad B MAJIOY.

Opranuzanus paboTel ¢ oOpameHusMu rpaxkgaH B aaMmuHuctpaunio MAJIOY Bemercs B
cootBeTcTBUM ¢ KoHcturynuein PO, «®DenepanbubiM 3akoHoM oT 02.02.2006 r. Ne 59-®3 «O
MOpsAIKE paccMOTpeHus obpamenuid rpaxgaHn P®dy», YcraBom MAJIOY u Hacrosmum
[Tonoxennem.

YcranoBneHHslii HactosiiuM [lonokeHHeM MOPSIIOK PacCMOTPEHHs] OOpalleHUil TpakIaH
pacnpocTpaHsieTcsi Ha Bce oOpallleHus TpaxJaH, 3a HCKIIOUEHUEM OO0palleHuil, KOTOphle
MOANIe)KAaT  PACCMOTPEHHIO B HMHOM  TOpSAJKE,  YCTAHOBJIEHHOM  (eaepaltbHbIMU
KOHCTUTYLIIMOHHBIMA 3aKOHAMH M WHBIMH (eAepaJbHbIMU 3aKOHAMH, a TakKXKe IHCEM,
UCTIOJHEHHBIX Ha oO(UUUANbHBIX OJlaHKaX YYpexXJIeHWH, OpraHu3auui, MOpeInpusTHiA,
MOJANUCAHHBIX MX PYKOBOAMTENSIMH, YHNOJHOMOYEHHBIMM Ha TO JIMLAMH, KOTOpbBIE
paccMaTpUBAIOTCS B MOPAIKE, YCTAHOBICHHOM JUIs 001Ie KOPPECTIOH IEHIIHH.

VYcranoBieHHbIH HacTosmuM [lonojkeHueM MOPSIOK paccMOTpPeHMs OOpallleHHi TrpaxiaH
pacrpocTpaHsieTcs Ha IPaBOOTHOIIEHUS, CBA3aHHBIE C pacCMOTpEHHEM OOpalieHui
MHOCTPAHHBIX TpaXJaH W JHIl 0e3 IrpakJaHCTBa, 32 HCKIIOYEHHEM CIy4aeB, YCTAaHOBJIEHHBIX
MEXyHapOAHbBIM JoroBopoM Poccuiickoit denepanuu uinm penepanbHbIM 3aKOHOM.

IIpn paccmoTpeHun oOpalleHHs] HE JOIMYCKAaeTCsl pasrilallieHue CBEIECHUMN, COJeprKalluxcs B
oOpallleHnH, a TaKXKe CBEJCHUH, KacaroluXcs YacTHON KU3HU T'pakJaHHHA, 0e3 ero coriacus.
He sBnsercss pasrnameHueM CBEACHUN, CoOJEp)Kalluxcs B OOpalleHWH, HalpaBlieHUE
MUCBbMEHHOT0 00palleHus B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYINpPaBJICHUS MU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPHIX BXOAMT PELICHHE OCTAaBICHHBIX B 0OpalleHre
BOIIPOCOB.

3agenyroumit MAJIOY cucremaruyecku aHamu3upyeT M o0oOmiaer oOpallleHus TrpakaaH,
coJiepKalyecs B HUX KPUTHUECKHE 3aMEUaHus, C LENbI0 CBOEBPEMEHHOIO BBIABICHUS U
YCTpaHEHUs] MPHUYUH, MOPOKIAIOUIMX HapyIIEeHHE MpaB U OXPAHSAEMBIX 3aKOHOM HHTEPECOB
rpaXxaaH.

2. IIpaBo rpakiannHa Ha oOpanieHune

['paxxnane umeroT nmpaBo oOpamaThCs JIMYHO, B YCTAHOBIIEHHOHN (hopMe, a Tak)Ke HAIIPaBIIsATh
WHIUBUTyaJIbHBIC U KOJUIEKTUBHBIE THCbMEHHBIE oOpamieHuss B MAJIOY nubo 10KHOCTHRIM
JILAM.



I'paxxnane peanusyroT mpaBo Ha oOpalieHue CBOOOIHO M JOOPOBOJILHO, HE HapyIas
IpaB U CBOOOBI APYTUX JIULI.

dopma obparnieHus rpakjaHaMi BBIOUPAETCS] CAMOCTOSATEIBHO.

PaccmoTtpenue obpatienuii rpaskjaH OCyIeCcTBISIETCs OecIIaTHO.

IIpu paccmoTrpennu oOpamenuss B MA IOV rpakaaHuH UMeeT Npaso:

- TPEACTABJATH JOMOJHUTEIBHBIE JTOKYMEHTHI W MaTepHalbl, JIMOO oOpamarscs ¢
pochOoi 00 X UCTPeOOBAHUH.

- 3HAKOMHUTHCA C JOKYMEHTAMH H MaTepHallaMHd, KaCalolIMMHUCS PaCCMOTPEHUS
oOpallieHus1, €CJId 3TO He 3aTparuBaeT IpaBa, CBOOOIbI U 3aKOHHBIE HHTEPECHI APYTUX JIUII, €CIIH
B YKa3aHHBIX JIOKYMEHTaX M MaTepualax HE COJCpPKATCS CBEICHUS, COCTABJISIOIINC
rOCy/IapCTBEHHYIO UJIM UHYIO OXpaHsIeMylo (heaepaabHbIM 3aKOHOM TalHYy.

- MOTyYaTh MUCHMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B OOpaIlleHHe BOMPOCOB, 3a
HCKJIFOYEHUEM CIIy4yaeB, yKa3aHHbIX B IL.I. 5.4, 5.8 Hactosmero [lonoxenus yBenomieHHe O
nepeagpecanud MHCBMEHHOTO OOpallleHHss B TOCYJapCTBEHHBIE OpraHbl, OpPraH MECTHOTO
CaMOYNpaBJIEHUS WU JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOIHUT pEIICHUE
MMOCTABIICHHBIX B OOPAIIEHUHU BOIIPOCOB.

- oOpamarbcs ¢ Kajno0OW Ha TPHUHATOE IO OOpAIICHUIO pEIICHHE WA JCHCTBUE
(Oe3nelicTBUE), a TAKXKE C 3asIBICHUEM O MPEKPAILIEHUU PACCMOTPEHHS O0paIeHUSI.

3. TpeOoBaHus K MUCbMEHHOMY 00palieHUIO

B mnuceMeHHOM oOpalmieHMM TpakgaH B 00s3aTENIbHOM TOPSJIKE YKa3bIBaeTCs
HAaUMEHOBaHME  OpraHu3aunuu, Jubo  daMuiaus, HMs, OTYECTBO  COOTBETCTBYIOLIETO
JOJPKHOCTHOTO JIMIa WK ero AoikHocTh B MAJIOVY, a takke cBOrO (haMumiinio, UMsi, OTUECTBO,
MIOYTOBBIA aJpec, aapec MEKTPOHHOW MOYTHl MO KOTOPOMY JIOJDKEH OBITh HAlpaBlIeH OTBET,
yBEJIOMJICHHE IIepeaipecallud OOpallleHHs, Wu3jaraeT CyThb IpeUIOKEHUs, 3asBICHUS WIH
KaJIoObl, CTAaBUT JINYHYIO MOAMKCH U JaTy.

B cnydyae HeoOXonuMmMocTH B NOATBEP)KIEHHE CBOMX JOBOJOB TIpaKJaHUH IO
[IMCbMEHHOMY OOpAILlEHUIO MpHIaraeT JOKYMEHTbl M MaTepuaibl JIMOO UX KOIHUH, KHMXKKH U
OpPUTMHAJIBI UHBIX JOKYMEHTOB, MPUJIOKEHHBIE K OOpaIlleHUsIM, BO3BPAIIAIOTCS 3aBUTENSAM I10
UX npocn0e.

Obpamenue, nocrynusimee B MAJIOY  no nHpopMaIioHHBIM cucTeMaM OOIIEro
M0JIb30BAHUS, MTOJUIEKUT PACCMOTPEHMIO B MOPSIJIKE, YCTAHOBJIEHHOM HacTosuM [lonoxxeHuem.

I'paxxnaHuH HampaBisgeT CBOE NMHUCBMEHHOE OOpallleHHe HEeNOCPEJCTBEHHO Ha MM
3aBEYIOIIEr0 WM €ro 3aMECTUTEINS], B KOMIIETEHIIMN KOTOPhIX BXOJUT PELICHUE MOCTaBIEHHBIX
B 00OpaIlleHUH BOIIPOCOB.

[TuceMeHHOE OOpaleHye MOAJIEKHUT 00513aTeNbHON PETUCTPALlUU B TE€UEHHUE TPEX JHEH
¢ MoMeHTa noctymieHus. Bee mocrymaronme B MAJIOY nucbMeHHblE OOpalieHusi rpaxkaaH
MPUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanMoHHBIM HMHAEKC 0OpalieHus
rpaxJaH yKa3bIBaeTcsi B MMCbMEHHOM OOpAIlleHWH, KOTOPBIA CTaBUTCSl B HUXKHEM IPAaBOM YTy
MIEPBOro JHCTA.

[TuceMma rpaxaaH ¢ MOMETKOM «JIMYHO» IMOCIE MPOUYTEHUS apecaToM, B cllydae, eciu
B HUX CTaBSATCS BOIMPOCHI, TpeOyromre opUIUaIbHBIX OTBETOB, MEPEAAt0TCsl Ha PETUCTPALIUIO B
YCTaHOBJIEHHOM IIOPSJIKE.

[TuceMenHoOe oOpallieHue, coJeprKallee BOMPOCHI, PEIIEHHE KOTOPBIX HE BXOAMUT B
KOMIIETEHIIIO AJMHHHMCTpALMM, TOJUIEKUT IIEPEChUIKE B TEUEHUE CEeMU JHEM co JHSA
perucTpalii B COOTBETCTBYIOIIMN OpraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPOTO BXOJUT pELICHHE IIOCTAaBJICHHbIX B OOpAIlleHUH BOIPOCOB, C
YBEAOMJICHHEM TpakJaHWHA O IMepeajgpecaluyd ero oOpallleHus, 3a HCKIIOUEHUEM Ccllydas,
yKa3aHHOTO B ILI. 5.4, 5.8 HacTosuiero Ilonoxenus.

3ampenaercss HampaBiATh KaJ0Obl I'paXkJaH Ha PACCMOTPEHUE TEM JOJKHOCTHBIM
JUIIaM, pelIeHne Win JaeicTBre (0e3eiCTBrE) KOTOPBIX 00KaITyeTCsl.



4. PaccMoTpeHue oOpaleHuii rpakaaH, NOAr0TOBKA 0TBETOB

O6pamenue, moctynusiiee 3aBeaywnemy MAJIOY, moayiexxut o0s3aTeIbHOMY PACCMOTPEHUIO.

VYuer, peructpanus, X0 PAcCMOTPEHHUs OOpalIeHHss TPaKJaH OCYIIECTBIISIOTCS
3aBEJYIONIMM C 3aHECEHUEM B )KYPHAJ U KAPTOUKY JIMYHOTO MPHEMA.
3aenyromumit MAJIOVY:

- o0ecrieunBaeT OOBEKTHMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
oOpalleHus, B cirydae HeOOXOAUMOCTH — M C y4acTHUEM I'paX/IaHUHA, HAIIPaBUBIIIEro 0OpalleHue;

- 3arpanMBaeT HeOOXOAUMBIC JJISI PACCMOTPEHHUST OOpalIeHUs] JOKYMEHTHI M MaTepuallbl B
APYTUX OpraHax M y JPYruxX OPeANpUsSTHA W OpraHU3alyii, 3a UCKIIOUYCHHEM CYJIOB, OPTaHOB
J03HAHUS ¥ OPTaHOB TPEIBAPUTEIHHOTO CIICACTBUS;

- IPUHUMAET MEpbl, HAIPABJICHHBIC HA BOCCTAHOBJICHUE HJIM 3AIIUTy HapyIICHHBIX MPaB,
CBOOO/I M 3aKOHHBIX HHTEPECOB TPAKIAHNHA;

- 1aéT NUCbMEHHBIE OTBETHI 10 CYIECTBY IIOCTABICHHBIX B 00OPAIICHUH BOIIPOCOB;

- YBEIOMJISIET TpakJaHWHA O HAIIPaBJICHUH €ro OOpalmieHus Ha PacCMOTPEHUE B JIPYrou
OpraH WM JIpyrue NpeArpUATHS U OPraHu3alliy B COOTBETCTBUU C MX KOMIIETCHIIHUEH.

VYupexxaeHus, UPEANpUSATHsS € OpraHu3aldd OKpyra IO HampaBJICHHOMY B
YCTAHOBJICHHOM TMopsiake 3anpocy 3asenywoomero MAJIOY, paccmarpuaroniero oopaiieHue,
o0si3aHBl B TeueHHe 15 nmHEH mpemocTaBisiTh JOKYMEHTHI M MaTepUaibl, HEOOXOAMMBIC IS
paccMOTpeHHs OOpalieHus 3a WCKIIOYCHHEM JOKYMEHTOB M MAaTepuayioB, B KOTOPBIX
colepKaTcs CBENCHMS, COCTABIAIONIME TOCYAAapCTBEHHYIO WM OXpaHsieMylo (eaepaabHbIM
3aKOHOM TaiHy, U JJIs1 KOTOPBIX YCTaHOBJIEH OCOOBII MOPSIOK MTPEIOCTaBICHUS.

OTBeTbl Ha OOpalieHus TpakJaH, MPUCIAHHBIE HA MM 3aBEIYIOIIETr0, TOTOBATCS Ha
OJaHKe yupekAeHus 3a noAnucero 3aseaytomero MAJIOY u peructpupyrorcs B )KypHae.

OTBeTBl JOJDKHBI COJEP)KAaTh KOHKPETHYI0 M YEeTKyl0 HH(OpMamuio Mo BCEM
BOIIPOCAM, IIOCTABJICHHBIM B 00pamieHnn rpaxaal. Eciu 3asBuTeInto gaH OTBET B yCTHOI (opme,
TO B MaTepuajiaX, HMPWIOKEHHBIX K OOpaIleHUIo, TOJDKHO OBITh 3TO yKazaHo. Ecmu nmaéres
IPOMEXKYTOUHBI OTBET, TO YKa3bIBACTCS CPOK OKOHYATEIBHOTO PEIICHHS ITOCTABICHHOTO
BOIIpOCA.

OTBeTbl, MOArOTOBJIEHHbIE HA OCHOBAaHUH ITPABOBBIX JIOKYMEHTOB, JI0JIKHBI COAEPIKATh
PEKBU3UTHI ATUX TOKYMEHTOB C YKa3aHHEM JaThl 1 HAMMEHOBAHUSI.

OTBeT Ha KOJJIEKTMBHOE OOpallleHHe OTHPAaBIsETCs Ha MMs MEPBOrO MOMHCABIIETO
€ro JINIa, €CIH B IIUChME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY HaJUIEXKHT 1aTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B MAJ/IOY no mHGOpManMOHHBIM CHCTEMaM
00IIIeT0 NOTb30BaHMS, HAIPABIIAETCS 110 TIOYTOBOMY a/Ipecy, yKa3aHHOMY B OOpalieHu .

OOpareHust TpakaaH Mocjiae MX PacCMOTPEHMS HCHOIHUTENSIMH BO3BPAIIAIOTCS CO
BCEMH OTHOCSIIIIMMUCS K HUM Matepuanamu 3aseaytouiero MAJIOY, kotopslii popmupyer nena,
B TOM 4YHCJIE C OTBETOM 3asBHTENIO B CIydae, €CIM JaBAIOCh IOpydeHHe HH()OPMHPOBATH
PYKOBOJICTBO O pe3yjbTaTaX pacCMOTPEHUSI.

B  MAJIOY  ycraHaBiauBaeTcsi — CIAEAYIOUIMH  MOPSJIOK  BU3HPOBAHMS
MOJITOTOBJICHHBIX OTBETOB Ha OOpallleHUs TpakJaH 3a TIOANUCHIO 3aBEAYIOIEro U €ro
3aMECTHUTEIIS:

- Ha BTOPOM 3IK3EeMIUISIpe OTBETA 3asBUTEIIO B JIEBOM HM)KHEM YTIIy yKa3bIBaeTCs (paMuims
¥ TIOANNCH HCHOJHUTENS, HOMEpP €ro CIyXeOHOTo TenedoHa, a TaKKe MPOCTABISIOTCS BH3BI
PYKOBOJIUTENEH, yUaCTBOBABUIMX B MOATOTOBKE OTBETA, C pacIIM(PpOBKOM haMmInii.

- Ha KaXJIOM OOpalIeHHWHU TOCe€ OKOHYATEIBHOTO PEUICHUS W €r0 WCIIOJHEHUS JIOJDKHA
ObITh OoTMeTKa 00 wucromHeHMu «B nemow», nara W JW4YHAs TOAMMCH JIOJDKHOCTHOTO JIMIIA,
MPHUHSBIIETO 3TO pemieHue. [Ipemnoxkenus, 3asBICHNS U KaToObl, KOTUK OTBETOB Ha TpaXKIaH
(bopMHpYIOTCS B /1€70 B COOTBETCTBHHU C YTBEPXKIEHHOW HOMEHKIATYpOu Aedl.



5. Ilopsiok paccMOTpeHHsi OTAEJbHBIX O0pPallieH i

OO6pammenus rpaxkaaH, nocrynusime 3apeayromemy MAJIOY u3 cpencts MaccoBoi
uHpOpMALUY, PACCMATPUBAIOTCA B TOPSJIKE W CPOKH, NPEAYCMOTPEHHBIE HACTOSLINM
[TonoxxeHuem.

B cimyuae ecnu B mMHMCbMEHHOM OOpallleHMM HE yKa3zaHa (aMumims TpakJaHHHA,
HaMpaBHUBIIETO0 OOpalleHre U MOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH OBITh HAlpaBJieH OTBET,
OTBET Ha oOpalieHue He aéTcsi 3aBEAYIOUIMM, MPUHUMAETCS PEIICHHE O CHHCAHUHM JaHHOTO
oOpatenus «B neno».

Ecnmu B ykazaHHOM oOOpamieHMH COJAEp)KaTCs CBEACHHS O IOArOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPIIEHHOM MPOTUBONPABHOM JIESHUWU, a TaKXkKe O JIMIEe, €ro
MOJITOTABIIMBAIOIIEM, COBEPIIAIONIEM WIIM COBEPIIUBIIEM, OOpallleHHEe MOJICKUT HAIIPABICHHIO
B OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

OO0parnienne, B KOTOPOM O0XallyeTcst CyJeOHOe pEelIeHre, BO3BpAIAeTCs TPaKIaHUHY
C pa3bsICHEHUEM TOPs/IKa 00KAIOBaHHS JAHHOTO CYy1e€0HOTO pelIeHusl.

[Tpu mosmyyeHHH MUCBMEHHOTO OOpaIlleHUs, B KOTOPOM COJEpKaTcs HELEH3ypHBIE,
OCKOpPOUTENbHBIC BBIPAXKEHHUS, YIPO3bI KHU3HU, 3[I0POBBIO0 WM UMYIIECTBY JOJDKHOCTHOTO JIUIIA,
a TaKKe YWICHOB €0 CEMbHU 3aBEIYIOIINI BIpaBe OCTaBUThH oOpamieHrne 0e3 OTBETa Mo CYIIECTBY
MOCTAaBIEHHBIX B HEM BOINPOCOB M COOOIIUTH TPaKIaHUHY, HalpaBUBIIEMY oOpalleHue, O
HEOIYCTUMOCTH 3JI0yIIOTPEOICHUS IPAaBOM.

Pemenne o cnucanuu naHHoro oOpamieHus: «B neno» u HampaBiIeHHH COOOIICHHS
3aBUTENIO O HEJOMYCTHMOCTH 3JIOYIIOTPEOJICHHSI MPAaBOM IMPHHUMACTCS U IOANUCHIBACTCS
3aBEeIYIOIINM UJIM 3aMECTUTEIIEM.

B ciydae, ecnu TEKCT NHCbMEHHOIO OOpalleHUs HE MOAAAETCA IMPOUYTEHUIO,
oOpalleHue He MOJJICKUT HAIMPABJICHUIO HA PACCMOTPEHHE M OTBET HAa HEro He aaércs.
3agBureno 00 3TOM cooOmaercs, eciu ero (aMwins M TOYTOBBIM aApec MOIAAIOTCS
npouTeHuo. Pemienue o cnucanuu gaHHoro obpamieHus «B geno» M cooOLIeHUH 3asBUTENIO
MIPUHUMAIOTCS U ITOANKCHIBAIOTCS 3aBEYIOIUM MM 3aMECTUTEIIEM.

OOparenus rpakJaH, MOCTYMUBIINE OT OJHOTO U TOTO K€ JIUIA MO0 OJAHOMY U TOMY
e BOIPOCY, €CIIU CO BPEMEHH 0JIa4y IEPBOr0 OOpAalllEHUsI UCTEK YCTAaHOBJIEHHBIN HACTOSALIUM
[TonoxkeHreM CpoK pacCMOTPEHHUS WM 3asIBUTENb HE COTJIACEH C MPHUHSATHIM IO €ro 00palleHuIo
PEIICHUEM, CUUTAOTCA ITOBTOPHBIMHU.

ITpu paboTe ¢ MOBTOPHBIMU OOpalllEeHUS MU JAEIONPOU3BOIUTENL (HOPMHUPYET AET0 C
YK€ UMCIOIIUMUCA JOKYMCHTAMU 110 06paHIeHI/I$IM JaHHOT'O 3aABUTCIIA.

He cunrtaroTcsi mOBTOPHBIMH OOpaIIeHHss OJHOTO M TOTO K€ 3asBUTENS, HO IO
pa3HbIM BONpOCAM, a TaKK€ MHOTOKpaTHbIE — [0 OJJHOMY M TOMY € BOIPOCY B Clly4ae, €CiH
MIPUYMHBI, TI0 KOTOPBIM OTBET MO CYIIECTBY MOCTABIEHHBIX B 00paIlleHuU BOMPOCOB HE MOT OBITh
JlaH, B TOCJIEAYIOUIeM ObUIM YCTPAHEHbI, TPakJaHUH BIIpaBE BHOBb HANpPaBUTh OOpalieHHE
3aBEYIOIIEMY.

B cnyuae ecnu B mMUCbMEHHOM OOpalleHMM TpaKJaHUHA COAEPKHUTCS BOMPOC, Ha
KOTOpBI €My MHOTOKpPAaTHO NaBalIMCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIlpaBJICHHBIMU O6paIIICHI/I$IMI/I, " IIpHU 3TOM B 06paHIeHI/II/I HC MMPUBOAATCSA HOBBIC JOBOABLI WA
obcrositenscTBa 3aBenyromuit MAJIOY BnpaBe npuHATH pemieHHe o 0e30CHOBATENbHOCTH
OuYepeHOro OoOpalleHus] W MPEeKpalleHuu NEepenucku ¢ rpaxaaHuHoM. O JaHHOM pelIeHUU
yBEIOMIISIETCS TPaXKTaHUH, HATIPABUBIIUK oOpalieHue.

B cnydae eciu OTBET 10 CyIIECTBY IOCTABJICHHOTO BOIPOca B 00paIleHUH HE MOXKET
ObITh MaH Oe3 pas3rialleHHus CBEACHUN, COCTaBISIONIUX OXpaHAeMYyIO (eaepaabHbIM 3aKOHOM
TailHy, rpaKJaHUHY, HallpaBUBILIEMY OOpalleHue, COOOIIaeTCs] 0 HEBO3MOKHOCTH JIaTh OTBET 10
CYIIECTBY B CBSI3U C HEJIOMMYCTUMOCTBIO Pa3riallieHHs YKa3aHHbBIX CBEICHUI.

6. Cpoxu paccMoOTpeHusi o0OpalnieHuii 1 yBeloMJIeHUe 3asiBUTeIeil

Ob6pamenus, moctynupime 3aBeayromemy MAJIOY, paccmaTpuBaroTcsi B CPOK 10
OJIHOTO Meclla CO JTHS MX PETUCTPALliH, €CIIM UHOU CPOK (MEHBIINI) HE YCTaHOBIIEH



pykoBoauTeneM JuO0 ero 3amectuteneM. OOpaimieHus, He TpeOyrolue MIOMOTHUTEIBHOTO
U3y4eHHUs U TPOBEPKH, paccMaTpuBaroTcs Oe3omiararenbHo. O pe3yiabTaTax pacCMOTPEHUs
YBEIOMJISIOTCS 3asIBUTEIIH.

B ucKIIOUNTENBHBIX CIIydasx PYKOBOJIMTENb BIPABE MPOJIUTH CPOK PACCMOTPEHUS
oOpamienuss He Oonee uem 3a 30 nHEl, yBEIOMHB O HPOAJICHHHM CPOKA €r0 PacCMOTPEHHS
rpakJaHuHa, HanpaBuBILero oopamienue. IIpomienne cpoka oopMisieTcss UCIIOJHUTENSAMU He
MEHEee 4YeM 3a IATh JHEH 10 HCTEUYEHHUsS! CPOKa PACCMOTPEHUS O0pALICHHUS.

7. Opranusanus padoThbl 0 JUYHOMY NIPHEMY I'PaKIaH

I'padux u mopsmok auyHoro mnpuema rpaxaan B MAJIOY ycranaBiuBaeTcs
3aBEYIOIIMM.

[Tpy nMuHOM mpHeMe TpaKIaHWH NPEABSABISAET JOKYMEHT, YIOCTOBEPSIOLIUI €ro
JMYHOCTb.

ITo Bompocam, He BXOASIIMM B KoMIeTeHIMIO 3aBenytomero MAJIOY, 3asButensim
pEeKOMEHAyeTCs O0paTUThCA B COOTBETCTBYIOIINE OPTraHbl, YUPESKACHHUS, OpraHU3aIHH.

Bo Bpems 3amucu Ha NpuéM 3aBENYIOIMH 3aloJIHAET KapTO4Ky JIMYHOIO MpHuéMa
rpaxaanuHa (popma mpusaraercs), B KOTOPYIO 3aHOCHTCS COJIepKaHue O0palieHus TpakJaHuHa
Ha JINYHOM NpHEME, a TAKXKE PE30JIIOLUS BEAYLIET0 NPUEM, C TOPYYEHUEM TOJHKHOCTHOMY JIUILY.
[Tpu HEOOXOAMMOCTH TpakJaHaM IpeIUIaraeTcsi N3JI0KUTh CYyTh BOIPOCA B MHCbMEHHOM BUJIE.
ITucbMeHHOE OOpallleHue B 3TOM CIy4ae perucTpupyercs U pacCMaTpUBAETCsl B YCTAHOBJIEHHOM
MOPAJIKE, @ B KApTOUKe Jienaercs oTMeTka «OCTaBIIeHO 3asBJICHUE» U J1aTa PErUCTPaLiu.

B cnywyae ecnm u3M0KEHHBIE B YCTHOM oOOpamieHHH (DakTbl M OOCTOSTENBCTBA
SBIISIIOTCSL OYEBUAHBIMH M HE TPeOYyIOT JOTOJIHHUTENBHOW NPOBEPKH, OTBET Ha OOpalieHue c
COIJIacHsl TPaKIaHWHA MOKET OBbITh JIaH YCTHO B XOZ€ JIMYHOTO MPUEMA, O YeM JeNlaeTcs 3aluch
B KapTOYKE JINYHOTO MpUEMa IpakIaHIHA. B OCTambHBIX caydasx AaéTcsi MUCbMEHHBIN OTBET 110
CYIIECTBY ITOCTABJIECHHBIX B 0OpaIlleHUH BOIIPOCOB.

[Tpr MOBTOPHBIX OOpaIIEHUSX TMOAOUPAIOTCS HMMEIOIIHECS MaTepuanbl 1O eIy
3asBUTEIIS.

B xome nmuyHOrO mpméMa TpaKJAaHWHY MOXKET OBITh OTKAa3aHO B JaJIbHEHIEM
paccMOTpeHMH OOpallleHHs], eciu eMy paHee ObUI JiaH OTBET 10 CYIIECTBY IOCTAaBJICHHBIX B
oOparnieHuu BOIIPOCOB.

8. Pabora ¢ oOpameHusiMy, NOCTABJICHHBIMH HA KOHTPOJIb

OOparieHusi, B KOTOPBIX COAEPHKATCs BOIPOCHI, UMEIOLINE OO0JIbIIOE OOIIECTBEHHOE
3Ha4YeHHE, COOOIIAeTCsl 0 KOHKPETHBIX HAPYIIECHHUSIX 3aKOHHBIX MPAaB M MHTEPECOB TPak/aH, KakK
npasuio, craBarcs Ha KOHTPOJIb.

Ha xonTponbubix obpamienusix craBsrcs nometkun «KOHTPOJIb» u «I[TOJJIEXUT
BO3BPATVY».

JIOMKHOCTHOE JIMII0O — HCIIOJIHUTEIh B YCTAaHOBJIEHHBIE CPOKH PAcCCMaTpPUBAET
KOHTpOJIbHOE oOpaiieHue, HHGopMuUpyeT o pesyiapTarax 3asenytomiero MAJIOY  mmbo
3aMECTHTEIISI, TOTOBUT OTBET 3asiBUTEIIO.

Ecniu B oOpamieHusix TrocyJlapCTBEHHBIX OpraHOB — COJEpPXKarcsi IMPOCHOBI
MPOUH(POPMHUPOBATE UX O PE3yJIbTaTaX PACCMOTPEHHS TPAXKAAH, TO UCIIOJHUTEIh TOTOBUT OTBET
u uM. Kak npasusio, 3T¥ 0TBeTHl onuchIBatoTCs 3aBeaytomnuM MAJIOY. 3aBenyromnuii Brpase
MPEJUIOKUTH MCIIOHUTENIO TPOJIOJHKUTE PadOTy ¢ TPOBENECHHEM IOMOIHUTEIBHBIX MPOBEPOK
WIH TTOCTIe TIOANMCAHMSI OTBETa CIMCATh MaTepHallbl 110 pe3yabTaTaM pacCMOTPEHUs 0OpaleHHs
«B neno».

OOpareHre cYATASTCSI UCIIOJTHEHHBIM U CHUMAETCSI C KOHTPOJIS, €CIIH PaCCMOTPEHBI
BCE MOCTaBJICHHbIE B HEM BOIPOCHI, IPHUHATHI HEOOXOAUMBIE MEPHI, 3asIBUTEIISIM JIaH OTBET.

[TucemeHHBIE OOpalieHus, Ha KOTOPBIE JAIOTCS MPOMEXYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuMatoTcst. KOHTpoib 3aBepIaeTcsi TONbKO MOCIe BEIHECEHUS M MIPUHATHUS HCUEPITBIBAIOLINX
Mep IO pa3pelIeHUr0 MPEUIOKEHUs, 3asBJICHUS, KajloObl. PemieHne o CHATHU C KOHTPOJIS
npuHUMaeT 3asenyrommii MAJZIOY.



KonTponbHbie 00parieHus JOMKHbBI COIepKaTh KOHKPETHYIO U YETKYIO0 MH(GOPMAIUIO
10 BCEM BOIIPOCaM, IMOCTABJICHHBIM B OOpaIlleHUsIX IPaxaaH:

- €CIUM CPOKH pPacCMOTpPEHHUs MPOJJIEHBbI, TO JAOJDKHBI OBITh YKa3aHbl MPUYMUHBI U
OKOHYAaTelIbHas JJaTa PAaCCMOTPEHHS], 10 UICTEYEHUH KOTOPOH OYyIeT TOMOIHUTENHEHO COOOIIEHO O
IIPOJIEJIaHHOM paboTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTEIb B TOM WM WHOU (opme
POMH(OPMHUPOBAH O PE3yNIbTaTax PaCCMOTPEHHUS;

- OTBET 3asBUTEIIIO IIOIMCHIBAETCS 3aBEAYIOLIUM;

- K OTBETY IIPUKJIAIBIBACTCA OPUTHHAI PACCMOTPEHHOTO OOpaleHus TpakJaHUHA, €ClTd Ha
HéMm crout mwramn «[TOJJIEXKUT BO3BPATVY ».

9. KoHTpOJIb CO0/II0IeHUS MOPSIIKA PACCMOTPEHUS 00panieHuii

JIOJDKHOCTHOE JIMIIO B IpeJenax CBOEH KOMIIETCHIMHU OCYILECTBIISIET KOHTPOJIb
COOMIOAICHUSI TIOPAJIKA PACCMOTPEHUsI OOpalleHUH, aHATU3UPYET COJAEp KaHHE, MOCTYMAIOIINUX
obpamenuit u wuHpopmupyer 3aBenyromero MAJIOY o HapyHICHHSX WCTOTHUTEIHCKON
JUCUUTIIUHBL.

3aBenyromuid MAJIOY npuHuMaer Mepbl MO CBOEBPEMEHHOMY BBISIBICHHIO U
yCTpaHEHHIO IPUYUH HApYIICHUS MpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPAXKIAH.

JIuma, BUHOBaThIE B HApPYyIICHHH IOPSAIKA PACCMOTPEHHUS OOpaIlIeHUWH TpakIaH,
M3JI0KEHHOTo B HacrosimieM llonokeHuu, HECYT OTBETCTBEHHOCTb, IPEAYyCMOTPEHHYIO
3aKOHOATENbCTBOM PD.

10. XpaHeHHue MATEPHUAJIOB M0 00PAIEHUAM I'PAKIAH

3aseayrommii MAJIOY ocyiuecTBiisieT XpaHEHUE U UCIOJIb30BAaHUE B CIIPABOYHBIX
U UHBIX LIEJISAX PEATI0KEHUH, 3asIBICHUN U 5Ka100 Tpak/iaH.

BHecTu B HOMEHKIATYpy *KypHaJl perUCTPAIlUU 110 OOpALICHUSIM IPasKIaH.

OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB IO OOpalleHUsIM TpaxaaH
Bo3JiaraeTcs Ha 3apenytomero MAJIOY.

YcTaHaBnuBaeTcs CpPOK XpaHEHUS MPEIJIOKEHHM, 3asBICHUM, Kanod TpakIaH U
JIOKYMEHTOB, CBSI3aHHBIX C MX PAacCMOTPEHHEM U paspelieHueM — 5 JjieT. B HeoOxoamMbIx
CIly4asiX SKCIIEPTHOW KOMHCCHEW MOXET OBITh MPUHATO pelIeHHe 00 YBETHYEeHUU CpOKa
XpaHEHUs WIN O MIOCTOSHHOM XpaHEHUH HanboJiee HEHHBIX MPEeAJIOKEHUN TpaX/iaH.

Ilo ucTeueHUn yCTAHOBJIEHHBIX CPOKOB XPAaHEHMs JOKYMEHTBHI IO MPEUIOKEHHUAM
3asIBJICHUSAM M jKajo0aM Ipa)kAaH MOJUIeKaT YHUUTOKEHUIO B COOTBETCTBUU C YTBEPKIACHHBIM
denepanbHOil apxuBHON ciyx60i Poccun 06.10.2000 r. IlepeuneM TUMOBBIX YHpaBIEHYECKHX
JIOKYMEHTOB, 00pa3yIoUInxcs B AESITEIbHOCTH OpraHU3aliy, C yKa3aHUEM CPOKOB XpaHEHHS.

XpaHeHHe el y UCIIOJIHUTENEN 3aIllpeIaeTcsl.

OOparieHust rpakaH MOTYT HalpaBJIsAThCS B apXUB 0€3 pacCMOTPEHMsI, €CIM B HUX
COJZIEpKATCS PACCYXKAEHUS MO H3BECTHBIM NpoOjeMaM WIM MOJHUMAIOTCA YK€ pELIEHHBIE
BONPOCHI, HE TpeOYyIOIIHMe JOMOJHUTEIBHOIO PACCMOTPEHHUs, a TakXke OeCCMBICIEHHbIE IO
COJIEPKaHUIO.

Pemenue o crincanum yka3aHHbIX oOpalieHuii npuHuMaeT 3aseayroumiit MAJIOY.



KAPTOUYKA JIMYHOTI'O ITPUEMA I'PAXK/IAH 3aBenyromum JeTCKUM CaI0M

Hara mpuema

®.1.0. rpaxxganuHa

MecTo paboThsI

Homarnuii ajgpec

Tenedon

ConepkaHue yCTHOTO 0OpaiieHus

PGSYJ'IBTaT PaCCMOTPECHHA YCTHOT'O 06pa1ueHH$1 I'paXaaHHUHa

1. KoMy oTrnpaBiieHO (PE30ITIOLIHS)

2. JlaTa UCTIOTHEHUS
3. JlonoiaHUTENBHBINA KOHTPOIb

4.9T0 C KOHTPOJIA

5.Pe3ynbrar

6.J10KHOCTHUCTIOTHUATEIIS

7.0T TpakaHNHA MIPUHATO MMChMeHHOoe 3asiBneHue (IIpunaraercs)

Bx. Ne ot « » 20 1.
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